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Recruitment 2021 

Vice Principal: Person Specification 

 
ESSENTIAL CRITERIA 
 
(i)  Be a recognised teacher eligible to teach in a primary school in Northern Ireland and be 

registered with the GTCNI by the agreed date of commencement. 

 

(ii)   Have a minimum of 5 years post-qualification teaching experience in Primary 

education; 

 

(iii)  Experience teaching P6 and/or 7 Teacher (2 years within the last 5 years) with 

experience of managing and delivering the Entrance Test and associated preparation. 

 

(iv)  Currently hold or have held for a minimum of *2 years AND within the last *7 years: 

 

• A post with a minimum of one ‘Teaching Allowance’ for leading or co-ordinating a 
whole school area to include whole school monitoring and evaluating to promote 
school improvement; 
 

• and/or a with a minimum of one ‘Teaching Allowance’ for Key Stage leadership; 
 

• and/or the post of Principal or Vice-Principal; 
 

 

(v)   A demonstrable positive commitment to the ethos, qualities, values, challenges and 

vision of an Integrated Primary School. 

 

(vi)   Knowledge of the Northern Ireland Primary Curriculum and current policies and 

procedures. 

 

 

DESIRABLE CRITERIA 

(i)    Experience of leading and using assessment data evidence that led to measurable 

outcomes for school improvement through School Development Planning. 

 

(ii)   Experience in leading staff development within school. 

 

(iii)   Experience in using online learning platforms to deliver learning and support for 

students and staff 

 
 
 
 
 
 
 
 
 



 
The following Criteria may be assessed at Interview 

 

Knowledge – Demonstrate extensive knowledge of: 

Essential 

- The Northern Ireland Primary Curriculum and current policies and procedures; 

- Effective classroom pedagogy and how to ensure high standards of teaching, 

learning and achievement throughout the school; 

Desirable 

- Effective organisational management in the appropriate deployment of resources – 

including people. 

- The role of Outcomes Based approach to school leadership; 

- Current educational developments and the ability to evaluate and respond to new 

educational challenges and manage change effectively; 

- Knowledge of and/or experience of developing a whole-school Inclusive Curriculum 

 

Skills – Demonstrate highly developed skills in order to: 

Essential 

- Promote, achieve, monitor and evaluate high standards of teaching, learning and 

achievement throughout the school; 

- Communicate orally and in writing at a very high level**; 

- Deal with staffing matters in accordance with established policies and procedures; 

 

 

Desirable 

- Lead strategically, motivate, manage, challenge and enthuse others in order to 

achieve effective Outcomes for the school community; 

- Create an ethos and articulate vision for the future of the school; 

- Develop good relationships at levels and promote a collaborative team approach 

among staff, pupils, parents and governors and the local community 

- Organise and prioritise workload; and manage time effectively; 

 

Personal Qualities: The successful candidate must be able to demonstrate the 

following Qualities: 

- A child-centred approach designed to deliver the best Outcomes for children in 

Millennium; 

- Vision to drive Millennium Integrated Primary School as a leading school; 

- Values inherent within and appropriate to being a Leader within an Integrated primary 

school; 

- Confidence, Enthusiasm and Motivation to deliver beyond the expected; 

- Discretion to be able to work as part of a high performing SLT; 

- Ability to cope under pressure and support others in the same situation; 

- Tact and diplomacy when dealing with the many members of the school community. 

 



JOB DESCRIPTION  VICE PRINCIPAL 

The successful candidate will work within the agreed Terms and Conditions of Service for 

Vice-Principals. 

The Vice-Principal will be required to deputise for the Principal when necessary and take an 

active part in all aspects of school life. 

In addition to a full-time teaching commitment and membership of the Senior Leadership 

Team, the Vice-Principal’s duties will include: 

1. Leading learning through example by role-modelling high standards of teaching and 

learning; 

2. Leading, motivating, supporting, challenging and developing staff to raise standards 

and secure improvement through continuing professional development; 

3. Contributing towards the development, implementation, monitoring and evaluation of 

all school policies; 

4. Supporting and coordinating the leadership of Key Stage Teams; 

5. Leading the Assessment Team throughout the school – including administration, 

benchmarking, planning, curriculum development; Outcomes Focussed Performance 

Indicators; and assist the principal with PRSD, and monitoring the quality of the level 

of provision within the school; 

6. Assisting the Principal in all areas of leading teaching and learning, school 

administration, management and organisation; 

7. Responsibility for leading and developing Thinking Skills and Personal Capabilities 

within the school; 

8. Assisting the Principal in leading School Development Planning using an Outcomes 

Based Accountability model, Self-Evaluations and Staff Development; 

9. Assisting the Principal with the organisation of major school events/functions; 

10. Supporting the Principal with all matters relating to Health and Safety; 

11. Maintaining, developing and promoting formal and informal links with parents 

including annual membership of the school’s Parents’ Council; 

12. Undertaking the role of Teacher Tutor for Beginning Teachers and Early Professional 

Development Teachers; 

13. Organising sub-cover; 

14. Participating in and supporting the organisation / management of residential trips; 

15. Attending Board of Governor’s meetings as and when required; 

16. Promote and support Millennium IPS within the local and wider community by 

fostering productive relationships with a range of stakeholders – including developing 

links with other schools in local, wider and worldwide programmes. 

17. Undertaking such other duties as the Principal may require. 

This job description is not intended as an exhaustive list of every one of the post-holder’s 

duties and may be amended at any time after discussion with the Principal. 

 

A successful candidate will be able to demonstrate relevant experience, knowledge and 

skills associated with the following key areas. 

Shaping the Future  

- Be committed to an Outcomes Based Approach to School Development; 

- Keep abreast of and anticipate educational trends; 



- Think strategically, through the use of internal and external Performance Indicators to 

build and communicate a shared coherent vision for Millennium Integrated PS; 

- Create an ethos and provide direction, which promotes a culture of high expectation, 

successful learning and achievement in both pupils and staff; 

- Lead through example and empower others to carry the vision and ethos of 

Millennium Integrated PS forward; 

- Model the values and ethos of Millennium Integrated Primary school. 

 

Leading and Managing Staff 

 

- Provide and model  high quality leadership to secure Outcomes in line with the SDP; 

- Collaborate and network with others within and beyond the school; 

- Foster, support and enthuse a culture of distributed leadership; 

- Develop, empower and sustain individuals and teams; 

- Support the development of an open, fair, equitable culture and manage conflict 

effectively; 

- Support and constructively challenge performance in order to raise standards; 

- Work with others to lead professional development for all staff within the context of 

the School’s Development Plan in order to support effective teaching and learning. 

 

Leading Learning and Teaching 

 

- Cultivate enthusiasm for and commitment to the learning process; 

- Lead and manage the development of an effective learning and teaching culture. 

- Lead and manage the self-evaluation process; 

- Work with staff and others to analyse a range of data, interpret outcomes and plan 

for improvement. 

- Ensure effective implementation of the NI Curriculum, share good practice and work 

with others to challenge and address pupil under-achievement. 

Developing the School in the Community 

- Lead and manage the development and promotion of a positive image of the school 

within the local community and beyond; 

- Develop and maintain strong and effective relationships with parents and the local 

and wider community; 

- Ensure effective channels of communication are in place between the school and the 

local and wider community; 

- Listen to, reflect and act on community feedback; 

- Recognise and lead others to ensure that strategic planning takes account of the 

richness and diversity of the school’s communities and community feedback; 

- Work closely with other relevant statutory and voluntary agencies to enhance the 

education of all pupils. 

Managing the Organisation 

 

- Prioritise, plan and organise themselves and others; 

- Think creatively to anticipate and solve problems; 

- Make sound decisions based on a range of informed judgments; 



- Establish and maintain appropriate structures and systems; 

- Lead and manage the development and implementation of the School Development 

Plan; 

- Delegate tasks and monitor their implementation; 

- Manage resources efficiently and effectively: human, physical and financial. 

 

Ensuring Accountability 

- Create and develop a culture in which all Governors and staff recognise that they are 

accountable for the success of the school; 

- Combine the outcomes of regular self-evaluation, ETI inspection evidence and other 

external evaluations in order to develop the school; 

- Lead and manage the process of monitoring and evaluating effectively school 

outcomes, policies and procedures; 

- Work with the leadership team and others to recognise and disseminate effective 

practice and challenge and address unacceptable performance; 

- Work closely with and provide effective reports to Governors on the school’s 

progress and development. 


